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) Mon ngoai ngit:

- Hinh thirc thi: thi viét;

- Noi dung thi: kiém tra vé cac k ning doc, viét mét trong nim thit tiéng:
Anh, Phép, Nga, Bitc, Trung Quéc & trinh d9 twong duong bic khung nang lyc
ngoai ngit Vigt Nam quy dinh tai Thong tu s6 01/2014/TT-BGDBT;

- Thoi gian thi: 60 phit;
d) Mon tin hoc vin phong:
- Hinh thit thi: thi tréc nghiém hofc thi thyc hanh trén méy vi tinh;

- Noi dung thi: kiém tra hiéu biét vé hé didu hanh Windows, sit dung cic
{ing dung ctia Microsoft Office, sir dung Internet & trinh d dat chudn ky nang sir
dung cng nghé thong tin co ban quy dinh tai Théng tu sé 03/2014/TT-BTTTT;

- Thoi gian thi: 30 phit.
4. Dbi véi ky thi ning ngach 1én cn sy hojic twong dwong
) Mén kién thitc chung:

- Hinh thire thi: thi viét;

- Noi dung thi: kiém tra kién thitc, niing luc hiéu biét ciia can b3, cong chitc
dy thi v& t6 chire b méy nha nuée; quan 1 hanh chinh nha nude; ché do cong
v, cong chirc; v& chii truong, dudng 16i clia Dang, phap luat cia Nha nuée vé
nganh, Iinh vire phil hop v6i yéu cu clia ngach dy thi;

- Thoi gian thi: 90 phit.

b) Mon chuyén mon, nghiép vu:

- Hinh thic thi: thi tric nghiém;

- Noi dung thi: kiém tra va dénh gid trinh d§, ning luc chuyén mon,
nghigp vu cita cén bd, cdng chire theo yéu ciu cta ngach dy thi;

- Thori gian thi: 30 phit.

) Mon ngogi ngit:

- Hinh thirc thi: thi viét;

- Noi dung thi: kiém tra vé cdc k§ niing doc, viét mgt trong ndm thit tiéng:
Anh, Phip, Nga, Ditc, Trung Quéc & trinh dj tuong dong bic 1 khung ning luc
ngoai ngit Vigt Nam quy dinh tai Thong tu s6 01/2014/TT-BGDDT; E

- Thoi gian thi: 60 phut;
d) Mon tin hoc vin phong:
- Hinh th thi: thi tréc nghiém hoic thi thue hanh trén mdy vi tinh;
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- Noi dung thi: kiém tra hiéu biét vé hé didu hanh Windows, sir dung cc
tmg dung cia Microsoft Office, sir dung Internet & trinh do dat chudn k ning si
dung cong ngh¢ thong tin co ban quy dinh tai Thong tu s6 03/2014/TT-BTTTT;

- Thoi gian thi: 30 phit.

5. V& viée ddi méi ndi dung, hinh thirc thi ning ngach cong chirc

Thyc hién Quyét dinh s6 1557/QD-TTg ngdy 18/10/2012 ciia Thi tuéng
Chinh phi phé duyét D& 4n ddy manh cai cach ché d9 cong vy, cong chic,
trudmg hop co quan c6 thim quyén 6 chic thi ning ngach cdng chie quyét dinh

~ .48i moi ndi dung, hinh thirc thi ning ngach cong chire thong qua viée tb chitc thi
bing phin mém trén méy vi tinh thi thyc hién theo huéng din ciia BY Noi vu.
Trong d6, mon chuyén mon, nghiép vy, mon ngoai ngi thi trén méy tinh va
khong phai thi mon tin hoe vin phong.

V. DPIEU KIEN MIEN THI MON NGOAI NGU, MON TIN HQC
TRONG KY THI NANG NGACH

Cén b, cong chirc tinh dén thoi diém cudi cing ndp hd so ding ky dy thi
nang ngach dugc mién thi mon ngogi ngit hoje mén tin hoe khi c6 mdt trong cic
diéu kién sau:

1. D6i véi kY thi ning ngach Ién chuyén vién cao cip hodic twong dwong

) Mi&n thi mon ngoai ngit d6i véi trudmg hop khi c6 mot trong cic didu
kién sau:

- Cén b, cong chirc tinh dén thdi diém cubi cing ndp ho so dang ky du
thi nang ngach co tudi doi tir da 55 tudi tror én dbi voi nam va tir da 50 tudi trg
Ién d6i véi nit dang cong tic tai cic dja phuong (trix cén bg, cong chitc thuge cic
Bo, nganh Trung wong cong tic tai dia phuong va cn bg, cong chire thuge 05
thanh phd trye thuge Trung wong: Ha Noi, thanh phd H Chi Minh, Hai Phong,
Pa Ning, Cin Tho);

- Cén b, cong chirc c6 bing tdt nghiép dai hoc thir hai 14 bing ngoai ngi;

- Cin b, cong chitc ¢6 bang tét nghiép dai hoc, sau dai hoc & nuée ngodi
hodic hoc bing tiéng nude ngoai & Vigt Nam;

- Can b, cdng chire c6 ching chi ngoai ngit twong dwong cip do B2
khung Chau Au tr Ién theo quy dinh tai Phy lyc IIT ban hanh kém theo Thong
tus6 05/2012/TT-BGDBT ngay 15/02/2012 ciia BY Gido duc va Pao tao vé vige
stra i, bd sung mot s6 didu cia Quy ché dao tao trinh d tién sy ban hanh kem
theo Thong tu s6 10/2009/TT-BGDDT ngay 07/5/2009 ciia B9 Gido duc v Pao
tao (sau day viét tit 14 Thong tu s6 05/2012/TT-BGDBT) con trong thdi han 2
ndm, do cic co s¢ ddo tao ngoai ngi c6 uy tin trong nude, cic trung tam khio
thi ngoai ngit quéc té chp ching chi (dwoc Bd Gido duc va Dio tao cong nhan);
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- Cén b, cong chirc c6 bing tbt nghiép tién s1, tinh tir ngay 22/6/2009 trs
lai day (theo quy dinh tai Thong tu s6 10/2009/TT-BGDBT ngay 07/5/2009 cia
B5 Gido duc va Dio tao vé viéc ban hanh Quy ché dio tao trinh dd tién si va
Thong tur s6 05/2012/TT-BGDBT, truée khi bio v& luin én c6 ching chi trinh
@5 ngoai ngit twong duong cép 4o B2 hoic bic 4 tré 1én theo khung Chau Au).

b) Mién thi mon tin hoe dbi voi cén b, cong chirc da tt nghigp tir trung
céip chuyén nganh cong nghé thong tin trd 1en.

2. Déi véi cdc ky thi nang ngach Ién can sy, chuy@n vién, chuyén vién
chinh hoiic twong dwong

a) Mién thi mon ngoai ngit dbi véi truong hop khi 6 mét trong céc didu
kién sau:

- Cén b, cdng chic ¢ tudi doi tir di 55 tudi trér 1én dbi voi nam va tir da
50 tudi trg én ddi voi nir;

- Cén b9, cong chite dang lam vi¢c & ving dan tdc thidu s6 50, 06 chimg chi
dio tao tiéng dan toe thiéu s do co 6 dio tao cip theo thdm quyén;

- Cén bd, cong chitc 13 ngudi dan toc thidu s dang lam viée & ving din toc
thiéu sb;

- Cén bd, cdng chite c6 bing tdt nghiép thir hai 12 bing ngoai ngit cing
trinh d9 dao tao hofc & trinh d9 dao tao cao hon so v6i trinh ¢ dao tao chuyén
‘mén, nghiép vu quy dinh trong tiéu chuin ciia ngach dy thi;

- Can b, cong chirc c6 bing t6t nghiép theo yéu cAu trinh dd dio tao hodc
& trinh 49 dio tao cao hon o v6i trinh d9 dao tao chuyén mon, nghigp vu quy
dinh trong tiéu chudn ctia ngach dy thi hoc tap & nu6c ngoai hodc hoe bing tiéng
nuGe ngodi & Viét Nam;

- Can b, cong chirc ¢6 chiing chi ngoai ngit twong dwong cip do Bl
Khung Chau Au tré 1én theo quy dinh tai Phy Iyc III ban hanh kém theo Thong
tu s6 05/2012/TT-BGDDT con trong thei han 2 nim, do céc co 56 dio tao ngoai
ngit 6 uy tin trong nude, cdc trung tim khio thi ngoai ngit quéc té cip chimg
chi (duoc Bo Gido duc va Pao tao cong nhin);

- Cén b, cong chirc co bing t6t nghi¢p thac si, tinh tir ngay 15/4/2011 tr&
lai day (theo quy dinh tai Thong tw s 10/2011/TT-BGDDT ngay 28/02/2011
clia B Gido dyc va Ddo tgo v& vige ban hanh Quy ché dao tao trinh dj thac s,
dat trinh 9 ngoai ngit & mic twong duong cp do Bl hoic bic 3 clia khung
Chiu Au trd lén);

- Cén b, cong chirc ¢6 bing bt nghiép tién si, tinh tir ngdy 22/6/2009 try
lai ddy (theo quy dinh tai Thong tur s6 10/2009/TT-BGDBT ngay 07/5/2009 ciia
B0 Gido dyc v Pio tao vé viéc ban hanh Quy ché dio tao trinh do tién si va
Théng tur s6 05/2012/TT-BGDDT, trude khi bio vé lugn én c6 chiing chi trinh do
ngoai ngit twong duong cAp d B2 hofic bc 4 trd Ién theo khung Chau Au).
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b) Midn thi mon tin hoc dbi véi can b, cong chie da 6t nghigp tir trung
cip chuyén nginh cong nghé thong tin trd lén.

VI. CACH TINH PIEM VA NGUYEN TAC XAC BINH NGUOT
TRUNG TUYEN

1. Ciich tinh diém:

a) Bai thi duge chiim theo thang diém 100;

1) Keét qui thi ning ngach dé xc dinh ngudi tring tuyén 1 téng s6 diém
ciia céc bai thi mon kién thitc chung vA mén chuyén mon, nghiép vu.

2. Nguyén tic xdc dinh ngudi tring tuyén:

Nguoi tring tuyén trong ky thi ning ngach cong chite phai cé dit cic didu
kién sau day:

- Thi dii cac bai thi ctia cic mon thi theo quy dinh;

- C6 56 diém ctia mdi bai thi dat tix 50 diém e lén (ké ca bai thi mon
ngoai ngi v mon tin hoc néu khong duge min thi);

- C6 két qua thi nang ngach tinh theo quy dinh tai Piém b Khoin 1 Myc
ndy cao hon Iy theo tht tir t cao xubng thip, cho dén hét chi tiéu ning ngach
nim 2016 ciia co quan quén 1§ cng chiic da duge B3 Noi v thong béo;

- Trudmg hop nhidu ngudi e6 két qua thi ning ngach bing nhau & chi tiéu
ning ngach cui cing ciia co quan quan 1§ cong chiic, ngudi ding diu co quan
6 chire thi ning ngach ¢6 van ban trao ddi véi co quan quan 1y cong chie dé
quyét dinh ngudi tring tuyén & chi tieu ning ngach cudi ciing nay.

VIL TO CHUC THU'C HIEN

1. Di v6i ky thi ning ngach chuyén vién chinh, chuyén vién cao cAp
hoic twong dwong

@) Céc BY, nganh, dia phuong 6 trich nhiém thong bio cong khai trong
cic co quan, 18 chi, don vi thuge pham vi quin 1 v ké hoach t chitc thi ning
ngach cng chire ndm 2016 dé can b, cong chue c6 di diéu kién, tiéu chudn
ding ky dy thi.

b) Can cir cdng vin huéng 1 chitc thi nang ngach cong chitc nim
2016 ciia co quan c thim quyén t chitc thi ning ngach va thong béo chi ticu
ning ngach clia BY Noi vu, céc B9, nganh, dia phuong xem xét, quyét dinh danh
séch cin bo, cong chirc cé di céc didu kién, tiéu chudn tham dy ky thi ning
ngach chuyén vién chinh, chuyén vién cao cip hodc tuong duong (theo miu sb 3
ban hanh kém theo Thong tur s6 13/2010/TT-BNV) giri B Noi vy, bio dim
nguyén tic s6 ngudi duge quyét dinh tham du ky thi phai cao hon sé lugng chi
tiéu ning ngach da dugc B Noi vu thong bio.
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Trudmg hop BG, nganh, dja phuong quyét dinh sb luong cén b, cong chirc
tham dy ky thi nang ngach bing hogc thip hon sé lugng chi tiéu nang ngach da
duge théng bio, B Noi vy s& didu chinh gidm chi tidu ning ngach dé bio dim

canh tranh, c6 s6 du (trir trudmg hop chi c6 01 ngudi dy thi).

nguyén ta

©) BO Noi vy quyét dinh thanh 1ap Hoi ddng thi ning ngach theo quy dinh
tai Diéu 32 Nehi dinh 56 24/2010/ND-CP @ 16 chie ky thi theo quy dinh hofc
liy quyén dé céc B9, nganh, dia phuong tb chie thi ning ngach trén co so cic
quy dinh hign hanh va @& 4n t6 chic ky thi nang ngach do B9, nganh, dia
phuong xdy dung, dé nghi.

2. Doi véi ky thi ning ngach 1én c4n s, chuyén vién hodic twong dirong

a) Ciin ot ké hoach td chirc thi ning ngach cng chirc nim 2016 céia B
Noi vy, cic BY, nginh, dja phuong xdy dung & dn t5 chitc thi ning ngach, kém
theo danh sich can bd, cong chite di didu ki¢n, tiéu chuin déing ky dy thi va 4&
xuét chi tiéu ning ngach Ién cén su, chuyén vién hofc tuong duong gii By Noi
v dé théng nhéit truée khi thyc hién.

b) Cin cr 56 lugng chi tiéu nang ngach cdng chirc duge Bo Noi vy thong
bilo, cic B9, nganh, dia phuong quyét dinh danh sich cin bd, cong chitc ¢6 di cic
diéu kign, tiéu chuén tham dy ky thi ning ngach lén can sy, chuyén vién hodc
tuong duong, bo dim nguyén tic s6 ngudi duge quyét dinh tham dy ky thi phai
cao hon s6 lugng chi tiéu ning ngach clia ting ngach cong chite da duge By Noi
vy thong béo.

Trudmg hop B9, nganh, dja phuong quyét dinh s6 lugng cong chirc tham
duy ky thi nang ngach bing hoic thip hon s6 lugng chi tiéu ning ngach cia timg
ngach cong chire d duge thong béo, BY Noi vy s& ditu chinh giam chi tiéu ning
ngach dé bao dam nguyén tic canh tranh, ¢ s6 du d6i véi timg ngach cong chite
(trix trudmg hop chi 6 01 ngudi dy thi).

) Ngudi dimg du co quan quan 1y cong chic thanh 13p Hoi ddng thi
ning ngach theo quy dinh tai Piéu 32 Nghj dinh s6 24/2010/NP-CP dé té chirc
Ky thi va bio cdo két qua ky thi v& Bo Noi vu dé theo doi.

3. Di véi ky thi ning ngach do B Noi vu iy quyén cho mot sb Bj,
nganh, dia phuong té chive:

DSi voi cac ky thi nang ngach cong chitc chuyén nganh Ién ngach chinh
vi cao cfp do cic BY, nganh quan 19 va cic ky thi ning ngach cong chirc lén
chuyén vién chinh ném 2016 do B Noi vu ity quyén cho mot s6 Bo, nganh, dia
phuong tb chite duge thyc hign nhu sau:

a) B Noi vu ¢6 tréch nhigm:

- Phé duyét D& 4n va chi tidu nang ngach cong chirc theo d& nghi ciia cic
Bf, nganh, dja phuong;
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- Phé duyét danh sich cén b, cong chic di didu kién, tiéu chuin dy thi
ning ngach;

- Quyét dinh thanh 1ap Hoi ddng thi ning ngach trén co s& dé nghi cia
B9, nganh, dia phuong duge uy quyén té chic thi ning ngach. Chi tich Hoi
dm]g thi ning ngach 1a mot ddng chi linh daa B, nganh, dia phwong dugc uy
quyén td chirc thi ning ngach;

- Quyt dinh d& thi va dép 4n cic mon thi. Riéng ddi véi cc ky thi ning
ngach cong chitc chuyén nganh, cic BY, co quan quin 1y nginh, finh vuc 6
trich nhiém phdi hop véi Bo Noi vu xdy dyng ciu hoi lién quan dén chuyén
'mon, nghiép vu ctia nganh, linh vue quan ly;

- Quyét dinh thanh 13p Ban Chm thi va t3 chirc thyc hién vige chim thi
va cham phiic khao (néu co);

- Quyét-dinh cong nhan két qua ky thi ning ngach theo d& nghi cia Hoi
ddng thi ning igach;

- Kiém tra, giam sét vigc t6 chirc thi ning ngach céng chic clia B,
nginb, dia phiong.

b) I—Q\dﬁmg thi nang ngach clia cic B, nganh, dia phuong thyc hién cic
nhig¢m vy:

- Téng hop danh séch cén by, cong chic di didu kién, tidu chuin tham dy
ky thi;

- Théng bio ké hoach thoi gian va dia diém td chic thi;

- T6 chite thu phi dy thi va sit dung theo quy dinh;

- Thanh 14p Ban coi thi, Ban phiich;

- Tb chic roc phach va chuyén bai thi da roc phach vé By Noi vu dé to
chire chim thi;

- T chitc ghép phéch, tong hop didm; dé nghi Bo Noi vu cong nhan két
qué ky thi va thong béo két qua thi dén can b, cong chirc dy thi.

- Giai quyét khiéu nai, t6 céo (néu c6) trong qua trinh t& chitc ky thi theo
quy dinh.

4. Thoi gian td chire cdc ky thi ning ngach cong chire nim 2016

a) Céc ky thi nang ngach lén chuyén vién chinh, chuyén vién cao cip do
BO Noi vu td chirc: Bt ddu tir thang 8/2016 va két thuc trude ngay 31/12/2016;

b) Cic Ly thi nang ngach do B Noi vu ity quyén cho cic Bo, nginh, dia
phuong tb chite: D& nghi cic B, nganh, dia phuong dugce ty quyén td chirc thi
ning ngach cong chic chi dong xAy dyng ké hoach tb chirc ky thi, bio dim két
thiic trude ngdy 31/12/2016.
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VIIL TRACH NHIEM THI HANH

1. D& nghi céc BY, nganh, dia phuong can cir K& hoach ndy khin truong
thye hién céc ndi dung cong viée theo nhu cau.

2. Giao Vy Cong chiic - Vién chitc theo chuc ning, nhigm vu 1a don vi
tham muu, giGp lanh dao B Noi vy thyc hign cic nhiém vy duge quy dinh tai
Didu 31 Nghi dinh s6 24/2010/ND-CP va tham muu'dé huéng din cac B,
nganh, dia phuong trién khai thye hién.

3. Trong qué trinh thuc hién, néu c6 vuong méc, dé nghj phan 4nh vé By
Noi vu dé xem xét, giai quyéz%,

KT. BQ TRUGNG
THU TRUONG
3

7

Nguyén Duy Thing

12
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|_BOCONG

BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Dic 1ap - Ty do - Hanh phiic

Sé://i{.l /Qb-BNV Ha Néi, ngay 8 thdng 6 nam 2016

QUYET BINH
V& viée ban hanh K& hoach 6 chirc thi ning ngach cong chirc nim 2016
THUGNEON cic co quan nhi mrde vi don v sy nghigp cong 13p ciia Nha nude

3630

Ngay:olTh b
M BQ TRUONG BO NOI VU
e oif Neghi dinh 6 58/2014/ND-CP nghy 16/6/2014 ciia Chinh phi quy

dinh chitc nang, nhigm vy, quyén han va co ciu t chire ciia Bo Noi vy
Can ctr Nghi dinh s6 24/2010/ND-CP ngdy 15/3/2010 ctia Chinh phii quy
dinh v& tuyén dyng, sir dung va quén Iy cong chic;

Cin cir Thong t s6 13/2010/TT-BNV ngdy 30/12/2010 ciia Bo Noi vy
quy dinh chi tiét mdt s6 didu vé tuyén dung v niing ngach cong chitc cia Nghi
dinh s6 24/2010/NP-CP ngdy 15/3/2010 cita Chinh phii quy dinh vé tuyén dyng,

str dyng va quén 1y cng chic;
Xét d& nghj ctia Vi trudng Vu Céng chitc - Vién chitc,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Ké hoach t chitc thi ning
ngach cong chic nam 2016 trong céc co quan nha nuée va don vi sy nghigp
cong 13p ciia Nha nuée.

Piéu 2. Quyét dinh ndy c6 higu Iy k tir ngdy ky.

Didu 3. Cic B, co quan ngang B, co quan thuge Chinh phi, Uy ban
nhin dan céc tinh, thanh pho tryc thude Trung wong v cdc tb chiic, ca nhin c6
lién quan chiu trich nhiém thi hanh Quyét dinh nay. g

Noi nhg
- Nhu Piéu 3;
- Ban Tb chirc Trung wong Déng;
- Viin phong Chi tich muéc;
- Tda éin nhan din t6i cao;
- Vién kiém siit nhén dan t6i cao;
- Vin phong Quéc hdi;
- Kiém toin Nha rde;
- Uy ban Gidm st tai chinh Quéc gio;
- Pai hoc Qubc gia Ha Noi;
- Pai hoc Quéc gia thinh phé Hb Chi Minh;
- & Noi vu céc tinh, thinh phd trye thuge TW;
- B0 truéng (d8 béo co); .
- L VT, CCVC (20). Nguyén Duy Thing

KT. BQ TRUONG
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BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 14p - Tir do - Hanh phite
e el e

KE HOACH
Té chire thi ning ngach cdng chife nim 2016 trong cic co quan nha nuée
va don vi sy nghiép cong lap ciia Nha nwée
(Ban kém theo Quyét dinh sA4/OD-BNV ngaydthéngt nam 2016
ciia BG truong B3 Noi vi)

Trién khai thyc hién Luit Can bd, cong chitc; Nghi dinh s6 24/2010/ND-
CP ngdy 15/3/2010 ciia Chinh phit quy dinh vé tuyén dung, sir dung va quin 1y
cong chitc (sau day viét tit 13 Nghi dinh s6 24/2010/ND-CP); Thong tr s
13/2010/TT-BNV ngdy 30/12/2010 ciia B Noi vu quy dinh chi tiét mdt s6 diéu
vé tuyén dung vd ning ngach cong chir ctia Nghi dinh s 24/2010/ND-CP (sau
day viét tit 1a Thong tu 6 13/2010/TT-BNV), Bo Noi vy ban hanh K& hoach t&
chirc thi ning ngach cong chitc nim 2016 trong.cac co quan nha nude va don vi
su nghiép cong lap ctia Nha nude nhu sau:

1. POI TUQNG DU THI

1. Déi v6i ky thi ning ngach lén chuyén vién cao cfp hojic twong dwong

Nhimg 6 tuong sau diy dang gi ngach chuyén vién chinh hofc twong
duong, 6 da diéu kign, tiéu chudn déing ky dy thi ndng ngach cong chitc theo
quy dinh, gdm:

a) Céng chire duoc x4c dinh theo quy dinh tai Nghj dinh s6 06/2010/ND-
CP ngiy 25/01/2010 ciia Chinh phii quy dinh nhiing nguoi 1a cong chic (sau
diy viét tit 1a Nghj dinh sb 06/2010/ND-CP); Théng tu s& 08/2011/TT-BNV
ngy 02/6/2011 clia Bo Noi vy huéng din mot so didu cia Nghij dinh sb
06/2010/NP-CP (sau day viét tit 1a Thong tu s 08/2011/TT-BNV);

b) Céan bj theo quy dmh cta Lugt Cén by, cong chife trong cc co quan
nha nude & Trung wong, & cp tinh hign xép huong theo ngach, bic cong chic
hanh chinh (ngach chuyén vién chinh vi tuong duong) va huong phu cp chicc
vu lanh dao cta chirc vy, chirc danh dang dam nhiém;

¢) Cén b, cong chitc giit chiic vy lanh dao, quin 1y & Trung uong v chp
tinh thudc dién trong quy hoach, duge co' quan c6 thim quyén luin chuyén v&
gilt céc chite vy, chitc danh cén b linh dao & cép huyén;

2. i v6i ky thi nang ngach 1én chuyén vién chinh hoic twong dwong

Nhimg d6i tugng sau day dang git ngach chuyén vién hofc tuong duong,
¢ i didu kién, tiéu chuin déing k§ dy thi nang ngach cong chic theo quy dinh,
gom:
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a) Cong chuc dugc xéc dinh theo quy dinh tai Nghi dinh s6 06/2010/ND-
CP vi Thong tur 56 08/2011/TT-BNV;

b) Cén bd theo quy dinh ciia Luit Cén b, cong chitc trong céc co quan
nha nuée t Trung wong dén cép huyén hién xép luong theo ngach, bic cong
chite hanh chinh (ngach chuyén vién vi twong duong) v huong phy cip chitc
vu linh dao ctia chite vy, chitc danh dang dim nhigm;

) Cén bd, cong chirc & cép tinh va cp huyén thuge dién trong quy hogch,
duge co quan c6 thim quyén quyét dinh didu ddng, luin chuyén vé it cic chite
vy, chitc danh cén bd & cp xa.

3. Dbi v6i ky thi ning ngach 18n cin sy, chuyén vién hodic twong dwong

Cong chic dugc xéc dinh theo quy dinh tai Nghi dinh s6 06/2010/ND-CP
va Thong tu s6 08/2011/TT-BNV, dang gift ngach nhin vién, can sy hojc twong
duong, c6 dit diéu kién, tiéu chuin ding ky dy thi ning ngach cdng chirc theo
quy dinh.

1L PIEU KIEN, TIEU CHUAN PANG KY DU’ THI

Cén bg, cong chic duge ding ky dy thi nang ngach khi ¢6 di cic diéu
kién, tiéu chudn sau ddy:

1. Puge danh gid hoan thanh t6t nhiém vu trong thoi gian 03 (ba) nam lién
tyc tinh dén thoi diém ding ky du thi nang ngach; ¢6 phim chit chinh trj va dao
dito tbt; khong trong thoi gian thi hanh ky luit hofic trong thoi gian dang bi co
quan c6 thim quyén xem xét xir Iy ky luat;

2. C6 niing lyc, trinh &9 chuyén mdn, nghiép vy dé dam nhan vj tri viéc
lam tuong (mg v6i ngach cong chitc cao hon ngach cong chitc hign git trong
cung nganh chuyén mén;

3. Dap {ng yéu cau vé thoi gian giit ngach van bing, ching chi, cic vin
bin, dé tai, chuong trinh, d& 4n theo tiéu chuan chuyén mon, nghiép vy clia
ngach dy thi.

111 HO SO PANG KY DU THI
1. Ngi dung hd so' diing Ky dy thi ning ngach

a) Bin 50 yéu Iy lich (theo méiu 2c-BNV/2008 ban hanh kém theo Quyét
dinh 56 02/2008/QP-BNV ngdy 06/10/2008 cia BY truéng BO Noi vu vé viée
ban hanh méu bidu quan 1y hd so cén bd, cong chic), ¢ xéc nhin céa co quan
sir dung cdn bg, cong chirc;

b) Bin nhgn xét, danh gié cia ngudi ding diu co quan it dyng cén b,
cong chiie theo céc diéu kién, tiéu chuin quy dinh tai Khoan 3 Diéu 29 Nghi
dinh sb 24/2010/ND-CP;

¢) Bin sao cdc vin bing, ching chi ciia cdn bg, cong chie theo tidu chuin
clia ngach ding ky dy thi dugc co quan ¢6 thim quyén chiing thyc;
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d) Gilly chimg nhan sitc khoe do co quan y t co thim quyén cip trong
thoi han 30 ngdy, tinh dén ngdy nop h so dy thi ning ngach;

&) Bn 520 céc quyét dinh, bién bin nghigm thu, tén van bin hofc vin bin
xée nhan 0é 13i, chuong trinh, d& dn & duge cdp o6 thém quyén thong qua, duge
€0 quan 6 thiim quyén xéc nhin;

Hb so dang ky dy thi ciia mdi cdn b, cong chirc duge bd vio mot bi
dyng riéng ¢ kich thudc 250 x 340 x 5 mm (theo quy dinh tai Didm a Khoan 1
D!eu 1 Quyét dinh s6 06/2007/QD-BNV ngay 18/6/2007 ctia B truong B) Noi
vu V& vige ban hanh thinh phin hd s can bd, cong chite vi mau bidu quan 1y hd
S0 c4n b, cong chitc).

2. Trich nhi¢m quin Iy hd so' ding ky dy thi ning ngach
a) Bdi v6i ky thi ning ngach chuyén vién cao céip hodc twong duong:

B5 Noi vy chiu trich nhi¢m xem xét, quyt dinh cdn bd, cong chiic ¢6 i
cic tiéu chudn, diéu kign tham dy ky thi va luu gits, quan Iy hd so cta can b,
cong chitc tham dy ky thi.

b) DS voi ky thi ning ngach chuyén vién chinh hodic tuong duong:

Co quan quén 1 cin b, cdng chitc chiu trich nhiém v cic ticu chuin,
diéu kign cia cén bg, cong chitc ding ky tham dy ky thi va hru gif, quin Iy hd
50 clia cdn b, cdng chite tham du ky thi;

B) Noi vu chiu trach nhigm thim dinh vé céc tiéu chuén, didu kién clia
céin b, cong chiic dang ky tham dy ky thi va thong béo danh sich cn b, cong
chitc ¢6 di céc tiéu chuén, didu kién tham du ky thi.

¢) Dbi v6i ky thi niing ngach cén sy, chuyén vién hoge tuong duong:

Co quan quin 1y cin bd, cong chiie chiu trich nhigm xem xét, quyét dinh
can b, cong chic ¢6 di céc tieu chudn, didu kien tham dy ky thi va luu gii,
quin 1y hd so cla cén b, cong chiie tham dy ky thi.

d) Ngudi ding diu co quan ¢6 thim quyén quyét dinh can bd, cong chic
dy thi nang ngach va cén b, cong chie dy thi ning ngach phi chiu trich nhigm
vé tinh trung thuc d6i véi cae ndi dung trong hd so déng ky dy thi nang ngach.

d) Moi gian dbi, khai man, thiéu trung thyc lién quan dén ndi dung hd so
ding ky dy thi ning ngach & bj xit 1y theo quy dinh ciia phap ludt.

1V. NOI DUNG, HINH THUC THI
1. D5i v6i ky thi ning ngach Ién chuyén vién cao cfip hoic twong dwong

a) Mén kién thitc chung:

- Hinh thirc thi: thi viét;

- Noi dung thi: kiém tra kién thitc, ning lye, hiéu biét ciia cdn bd, cong
chitc dy thi v& h thong chinh tri, té chitc bd méy nha nude; cdc vén dé vé quin

3
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1y hanh chinh nhi nu6c; v& cdng vy, cong chitc; vé cai céch hanh chinh, cii cich
ché d5 cong vy, cong chite; phan tich, dénh gid binh ludn chinh sich; phan tich
cic chi truong, dudmg 16i cia Dang, phip lujt cita Nha nude vé nganh, finh vire
phi hop v6i tiéu chudn cia ngach dy thi; 3

- Thoi gian thi: 180 phit.
b) Mén chuyén mon, nghiép vu:
- Hinh thic thi: thi viét va thi trinh by, bio vé dé 4n;

- Noi dung thi kiém tra va dénh gié trinh 49, niing lyc va k ning xiy
dung D& éin, trinh bay va bio vé céc ndi dung trong D éin ciia cén b, cong chitc
dy thi nhim gidi quyét nhiig vn & dang a3t ra trong thye tién ghn vei tieu
chuiin vé trinh d9, niing lyc chuyén mon, nghiép vu ciia ngach du thi;

- Thoi gian thi:

+ Thi viét dé an: 8 gio (480 phut);

+ Thi trinh bay va bao vé & 4n: 45 phat (15 phat trinh bay va 30 phit bio
vé dé an).

) Mon ngoai ngit:

- Hinh thirc thi: thi viét va thi phong vén;

- Noi dung thi: kiém tra cac k¥ néng nghe, n6i, doc, viét mt trong niim
thir tiéng: Anh, Phap, Nga, Diic, Trung Quoc & trinh do tuong duong bic 4
Khung ning lyc ngoai ng Viét Nam quy dinh tai Théng tu sb 01/2014/TT-
BGDDT ngly 24/01/2014 clia B Gido duc va Dao tao ban hanh khung ning
lye ngoai ngit 6 bic ding cho Viét Nam (sau day viét tit la Thong tu 50
01/2014/TT-BGDBT);

- Thari gian thi: thi viét 13 90 phit va phong vén 1 15 phit;

d) Mon tin hoc vin phong:

- Hinh thitc thi: thi trfc nghigm hofic thi thuc hanh trén may vi tinh;

- Noi dung thi: kiém tra hiéu biét vé h¢ diéu hanh Windows, sit dung cic
ting dung clia Microsoft Office, six dung Internet ¢ trinh a0 dat chuin k ning sit
dung cong nght thong tin co ban quy dinh tai Thong tw s6 03/2014/TT-BTTTT

ngdy 11/3/2014 cia BY Thong tin va Truyén thong quy dinh Chudn ky ning sir
dung cong ngh? thong tin (sau ddy viét tit 1a Thong tu s 03/2014/TT-BTTTT);

- Thoi gian thi: 45 phit.

2. i véi ky thi nang ngach 1én chuyén vién chinh hodc twong dwong

) Mén kién thic chung:

- Hinh thire thi: thi viét;

- Noi dung thi: Kiém tra kién thirc, nang lyc hiéu biét cia cén bd, cong
chitc du thi v& hé théng chinh tri, 6 chitc bo méay nha nuéc; céc van dé vé quin

4
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Iy hanh chinh nhd nu6c; phan cong, phan cip; vé cong vy, cong chitc; vé cai
cich hanh chinh, céi cich ché d9 cong vy, cong chirc; phin tich, binh lugn chinh
sich; philn tich cdc chi truong, dudmg 15i ciia Déng, phép luit cia N nude vé
nganh, Iinh vire phil hop v6i tiéu chudn ctia ngach du thi

- Thoi gian thi: 180 phit.
b) Mon chuyén mon, nghiép vu:
- Hinh thite thi: thi tric nghiém;

- Noi dung thi: kiém tra v danh gid trinh d9, ning lyc chuyén mén,
nghiép vu ctia can bg, cdng chire theo yéu cdu ciia ngach du thi;

- Thasi gian thi: 45 ph,
©) Mon ngoai ngir:
- Hinh thic thi:

- Noi dung thi: kiém tra cdc k§ néing doc, viét mot trong nam thir tiéng:
Anh, Phap, Nga, Pirc, Trung Quéc & trinh d() tuong duwong bic 3 khung niing lyc
ngoai ngit Viét Nam quy djnh tai Thong tw s6 01/2014/TT-BGDDT;

- Thei gian thi: 90 phit.
d) Mon tin hoc vén phong:
- Hinh thire thi: thi tric nghiém hofic thi thuc hanh trén méy vi tinh;

- Noi dung thi: kiém tra hiéu biét v& he diéu hanh Windows, sit dung céc
g dung cia Microsoft Office, sir dung Internet & trinh d dat chuin k§ ning sit
dung céng ngh thong tin co ban quy dinh tai Thong tu s 03/2014/TT-BTTTT;

- Thoi gian thi: 45 pht.
3.D6i véi ky thi ning ngach lén chuyén vién hode twong dirong

thi viét;

) Mén kién thic chung:

- Hinh thir thi: thi viét;

- N6i dung thi: kiém tra kién thirc, ning lyc hiéu biét cia can b, cong
chie du thi vé t6 chire b méy nha nuce; quin 1y hanh chinh nh nugc; ché 4o

cbng vy, cong chite; vé chi truong, dudng 16i ctia Diéng, phép ludt ciia Nha nuée
vé nganh, linh vuc phl hop v6i yéu cau cia ngach dy thi;

- Thoi gian thi: 120 phit.
b) Mén chuyén mén, nghiép vu:
- Hinh thic thi: thi tric nghiém;

- Noi dung thi: kiém tra va danh gié trinh do, ning lyc chuyén mon,
nghiép vu ciia cdn bd, cdng chite theo yéu cau cia ngach dy thi;

- Thoi gian thi: 30 phit.





